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0 nopsiake GopMHPOBAHUS, BeJleHUSI U XPAHEHUS .III/I'-ll-tIX aeJ1 00yqaromuxcst

1. O01mme moJ1oKeHus

1.1. Hacrosimee Ilonoxxenue o mopsiake (GOpMHUPOBAHUS, BEACHUS U XPAaHEHUS JTMYHBIX
nen odygaronuxcs (nanee — [lonoxenue) onpenenser TpeOoBaHU K (POPMUPOBAHUIO, BEJCHUIO
U XpaHEHWI0 JIMYHBIX el oOywaroumxcds B [ocyaapcTBEHHOM — OIOJKETHOM
npodeccuoHansHOIM  oOpa3oBaTenbHOM  yupexjaeHun  «KanuHuHrpaackuih — oOmacTHOMN
My3bIKalbHbIN Kouiek uM. C.B. PaxMannnoBa» u pa3paboTaHoO B COOTBETCTBUHU C:

OenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoit
Oenepannny; OenepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX Y,

[Tpukazom Munnpocsemenust Poccuu ot 02 centsiops 2020 r. Ne 457 «O0 yrBep)aeHUH
[lopsnka npuemMa Ha oOydeHHe 10  00pa3oBaTENIbHBIM  IPOTrpaMMaM  CPEIHEro
npoeccuoHanTbsHOr0 00pa30BaHUsY;

[Tpukaszom Munnpocenienuss Poccun ot 24 aBrycra 2022r. N 762 «O0 yTBepKAeHUU
MOPsIKAa OPTaHU3aIUN U OCYIIECTBICHUS 00pa30BaTEIbHOMN ASSITETFHOCTH MO0 00pa30BaTeIbHBIM
IporpaMMaM CpPeJIHEro MpoQecCHOHaTBHOTO 00pa30BaHUY;

[Tpukazom Pocapxua ot 02.03.2020 N 24 «O6 yrBepxaenuu IIpaBun opranuzanuu
XpaHEHHs, KOMIUIEKTOBaHMS, Y4eTa W HWCIOJIB30BAaHMUS JOKYMEHTOB ApxXHBHOTrO (oHma
Poccuiickoit ®enepauuu M OPYTUX apXHMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIIUMATBHBIX ~ apXuBaX, My3edXx ¢  OuOIMoTeKkax, HAy4YHBIX  OPTaHMU3ALHUIX)
(3apeructpupoBano B Muntocte Poccun 20.05.2020 N 58396);

[Ipukazom MunoOpuayku Poccum ot 5 ampens 2013 r. Ne 240 «O06 yrBepkneHuun
00pa3loB CTYJIEHYECKOro Ouiiera A CTYyJEHTOB M 3a4eTHOW KHWKKM JJIs CTYJCHTOB
(KypcaHTOB), OcCBaMBalOIIMX O0Opa3oBaTeNbHbIE IMPOTrPaAMMbl CPEIHET0 MNPO(HECCHOHATIBLHOTO
o0pa3oBaHUY;

[Tpukazom Munnpocseuienust Poccun 14 oktsiOps 2022r. Ne 906 «O06 yrBepxkneHun
[Topsiaka 3amonHeHus, yuera ¥ BblJJaud AUIIJIOMOB O CPeHEM MPOo(hecCHOHAIbHOM 00pa30BaHUU
U UX TyOJIMKATOBY;

VYcraBoMm YuexxaeHus U IpyTMMU HOPMAaTUBHBIMU IOKYMEHTaMU Y UpEKICHHUS.

1.2. Jluunble pena oOydyarolUXcsl OTHOCATCS K JIOKYMEHTaM, COJepKalluM
nepcoHanbHble jAaHHble. MHbopmanus, coxepkaiascs B JIMYHOM Jefie oOydarouierocs, He
MOJKET TMepeAaBaTbCsl TPETbUM JIMI[AM 3a HCKIIOYEHUEM CJIy4yaeB, IpPeayCMOTPEHHBIX
3aKOHOJIaTENILCTBOM.

1.3. Jluna, BUHOBHBIE B HAapyIIEHWU HOPM, PETYIUPYIOLIUX MOJy4YeHHe, 00paboTKy,
nepefayy W 3allUTy MEPCOHATBHBIX JAHHBIX OOYYalOMIMXCs, HECYT JAUCHUILUIMHAPHYIO U
aJMUHHCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO (pe/iepaibHOMY 3aKOHOAATEIbCTBY.

1.4. Tlo oduumanbHOMYy TpeOOBAaHUIO TPEACTaBUTENCH OPraHOB HCIIOJIHUTEIBHON
BJJaCTU U TOCYJapCTBEHHbIX opraHoB Poccuiickoit ®exepanuu, oQGOpMICHHOMY B
YCTAHOBJICHHOM MOPSIJIKE, U3 JINYHOTO JieJ1a 00yJaroIerocsi Mo>XeT ObITh nepeana nHpopManus
B 00BbeMe, HE MPEBbIIIAIOIIEM 00bEM 3alpalInBaeMbIX cBeieHUud. [lncbMeHHoe pasperieHue Ha



npefocTaBlieHne HHPOPMAIIUN U3 JIMYHOTO Jiea odyydaromerocs aaet aupexrop Komnemxa mwu
JIUI0, UM YIOJTHOMOYEHHOE.

1.5. Hacrosmiee Ilonoxxenue o0s3aTenbHO A COTpYAHUKOB Kosemka, OTBETCTBEHHBIX
3a (hopMHUpOBaHUE, BeJICHUE U XpPaHEHUE JIMYHBIX JIEJT 00y4arOIIUXCs.

1.6. TpeboBanus Hactosmiero [1onoxeHus 1atl0T BO3MOXKHOCTD JIMLAM, HE 3aKOHYHBIIUM
oOydeHue, BocCTaHOBUTHCs B Kouemke mociie oT4rcIeHus, a TakkKe paHee o0ydyaBIIMMCS Ha
OCHOBAHMU 3asBJICHUS U COOTBETCTBYIOIUX JIOKYMEHTOB MOJYYHTH TyONHMKAaT JOKyMEHTa 00
o0pa3oBaHuM U O KBaNu(UKALUKM TpU TOpYe, MOTEepe OpUrHHalIa JIMOO WHBIE JOKYMEHTBHI
(cripaBKHM,  CBEICHHUsA), MOATBEpX)AaroImue ¢GakT OOydyeHHs IO  COOTBETCTBYIOIICH
oOpa3zoBartenbHOil mporpamme B Kosmnemxe.

2. ®opMupOBaHHE JHYHBIX J1eJI 00y4alommuXxcs

2.1. ®opmupoBaHHe JUYHOTO Jeja 00yYarollerocs OCYHIECTBIISECTCS Ha 3Tale MpueMa
JOKYMEHTOB nocTymnarmux B Komiemnxk.

2.2. Jlmynoe nemo ¢opMmupyeTcs Ha Kaxjaoro mnocrynaromero B Komiemk u 10
3auncienus xpanutcs B [Ipuemnoli komuccuu. Iloctynaromemy npu JIUYHOM NIPEACTaBIECHUN
JIOKYMEHTOB BbIIA€TCSl PACIUCKa O MprueMe JOKYMEHTOB. OTBETCTBEHHOCTH 3a ((OPMUPOBAHUE U
BEJICHUE JIMYHBIX JI€] MOCTYMNAIOIIMX BO3JIaraeTcs Ha OTBETCTBEHHOro cekperaps lIpuemHuoit
KOMUCCHH.

2.3. Ilocne 3auncieHuss oOydaroIIMXCSl UX JIMYHBIE JieJa OTBETCTBEHHBIM CEKpETapeM
MPUEMHON KOMHUCCHU TepelaloTcs B y4eOHYIO 4acTh HE MO3JHee, 4eM 3a 5 pabouux IHei 10
Hauana y4eOHoro roga. OTBETCTBEHHOCTh 3a JaJbHEHIEE BEJACHUE M XPAaHCHHE JIMYHBIX eI
00y4aromuxcs Bo3JIaraeTcs Ha 3aBeyIOIIEro yueOHO 4acThio.

2.4. ChopmupoBaHHOE MPUEMHONW KOMUCCUEH JTHYHOE JeJ0 00y4aromerocss Ha MOMEHT
nepeaayn B y4eOHYIO 4acTb B 00S3aTEIbHOM TMOPSAKE JIOJDKHO COJEpPXKATh CIEAYIOIIHNE
JIOKYMEHTBI:

— OIUCH BIOKEHHBIX TOKYMEHTOB;

— JM4YHOE 3asBieHue o npueme B Komnemx;

— KOIIHIO JOKYMEHTA, YOCTOBEPSIOIIEr0 JMUHOCTb, IPaX/1aHCTBO;

— konuro CHUJIC,;

— OpUrMHaJ WIM 3aBEPEHHYI0 KCEpPOKONHIO JIOKyMEeHTa 00 o0pa3oBaHUM U (MJIN)
JIOKyMeHTa 00 00pa30BaHHUM U O KBATH(DUKAIIHH;

— IpU TpEeIbsBIEHUM OpUTHHAJIa JIOKyMeHTa 00 00pa3oBaHWHU, KOIHIO JOKyMEHTa
3aBepseT CeKpeTaph MPUEMHON KOMUCCUU;

— 3aBEPEHHbIII B YCTAaHOBJIEHHOM IIOpSJIKE IMEpPEBOJ HAa PYCCKUH S3bIK JTOKyMEHTa
MHOCTPAaHHOTO rocyiapcTtBa 00 oOpa3oBaHMM M NPUIIOKEHUS K HeMy (AJI1 HMHOCTPaHHBIX
TpaXKaaH);

— CBUJETENBCTBO O TMPHU3HAHMM MHOCTPAHHOIO 00pa3oBaHMs (11 HMHOCTPAHHBIX
rpaXaaH B ciay4yae HEOOXOAMMOCTH TOATBEPXKICHUS YpPOBHS OOpa3oBaHMs, IOJy4aeMoOro 3a
pyOexoM, poccHiickoMy B COOTBETCTBHH co cTatheir 107 denepanpHoro 3akona ot 29.12.2012
r. No 273-03 «O06 obpazoBannu B Poccuiickoit denepanun»);

— KOIWU JOKYMEHTOB WJIM MHBIX J0Ka3aTeJIbCTB, MOATBEPKIAOIINX MPUHAIJIEHKHOCTh
COOTEYECTBEHHUKA, MPOKMUBAIOIIETO 3a PyOek oM, K IpylmaM, MpeaycCMOTpEeHHbIM cTaTheil 17
®enepanbHOro 3akoHa ot 24 mast 1999 r. Ne 99-®3 «O rocynapcrBeHHoi noauTthke Poccuiickoit
denepaiuyl B OTHOIIEHUH COOTEUECTBEHHUKOB 32 pyOe:KOM»;

— JIOKYMEHT, MNOJTBEPXkIAIONIMA WHBAIMIHOCTh WJIM OTPaHUYECHHBIE BO3MOKHOCTH
3JI0pOBBS, TPEOYIOIINE CO3/1aHUs OCOOBIX YCIOBUN /JIs CIa4M BCTYMUTEIbHBIX UCIIBITAHUH (TIpU
HAJIMYUK TAKOBBIX coryiacHO MyHKTY 29 Ilopsiika npuema Ha oOydyeHue mo oOpa3oBaTeNbHBIM
IporpaMMaM CpeIHEro MpoQEeCcCHOHANIBHOIO 00pa30BaHUs, YTBEPKACHHOIO IPHUKA30M
Muno6pnayku Poccun ot 23.01.2014 r. Ne 36) u nanpHeiinero ooy4eHus;

— JIOKYMEHTBI, IOATBEPXKAAIOIINE IOPUANYECKUN CTaTyc NEeTel - CUpPOT U JeTel,
OCTaBIIUXCs 0€3 MMONeueHus: poauTeNei;



— CIpaBKy O NPEIBAPUTEILHOM MEIUIIMHCKOM OCMOTpe (IUIsl TMOCTYMAIoIUX Ha
CIIELUAJILHOCTH, IIEPEUUCIICHHbIE B nIocTaHoBIeHuN [IpaBurenscrBa Pocculickon denepanuu ot
14 aBrycra 2013 1. Ne 697);

— pe3ynbTaThl BCTYNHUTEIbHBIX MCIBITAHUHA (A1 TMOCTYMAIOMIMX Ha CHEHHUATbHOCTH,
o0o3HaueHHble B 11. [lopsinka npuema Ha o0y4yeHne o 00pa30BaTENbHBIM IPOTPaMMaM CpPEIHEro
npodeccuoHansHOr0 00pa3oBaHUs, YTBEPXKACHHOTO MpuKa3oM Munnpocsemenus Poccun ot
02.09.2020 r. Ne 457) (c u3MEHEHUAMHU);

— coriacue Ha 00paboTKy MepPCOHATIBHBIX JaHHBIX;

— 4 dororpadpuu pazmepom 3x4;

— noroBop o0 oOpa3zoBaHuM (B cilydae IMOCTYIUICHHS Ha OOyd€HHE 3a CUeT CpPE/ICTB
(UBHYECKUX WITH FOPUINICCKIX JIHII);

— KOIIHIO JIOTOBOpA O LIEJIEBOM OO0Y4YEHHMH (B Clydae 3aKJIFOUEHUS JOr0OBOpa O LIEIEBOM
o0OydeHHH  MeXAy  [OCTyHalouM Ha  oOpa3oBaTelbHYI0  HPOrpaMMy  CPEIHEro
po(ecCHOHANTLHOTO 00pa30BaHUsI U OPTaHOM TOCYIApCTBEHHOU BiacTH cyObekTa Poccuiickoit
®enepaliyiv, OPraHoOM MECTHOTO CaMOYIPABIICHUS WM OpraHu3allMei) BBIMHCKA W3 MpHUKa3a o
3a4MCIICHNH;

— KOIHS CBUJETEIbCTBA O 3aKJIIOUEHUHM Opaka, MHbIE JOKYMEHTHI, MOJATBEP)KIArOIINE
cMeHy haMuinu (Ipu HEOOXOAUMOCTH).

2.5. JIOKyMeHTBI, MOATBEPIKAAIONINE IOPUIUYCCKHA CTaTyC ACTeH - CHUPOT U JCTEH,
OCTaBIIMXCsl O€3 MOMNEUYEHUs POAUTENEH, MOTYT BKJIAJbIBAThCS B JIMYHOE JIEJI0 O0YyYaromerocs
1ocjie 3a4KiC/ICHUsI B Clly4ae BOSHHUKHOBEHMS MpaBa Ha MPEJOCTaBICHUE 00y4yaronieMycs JIbroT
cornacHo denepanpHoMy 3akoHy OT 21 nexabpst 1996 r. Ne 159-®3 «O nomOTHUTENBHBIX
TrapaHTHSIX IO COLMAIBHOW TMOJEPKKE HCTCH-CHPOT M JIeTeH, OCTaBINIUXCS O€3 TMOIMEeUeHUs
pOIUTENEN.

2.6. Ilpu 3auncneHny 00yJaroIerocs B MOPSAKE MEPeBojia U3 IPyroi 00pa3oBaTeIbHON
OpraHu3aly JIM4yHOe Jeso ¢GopMUpYyeTCs 3aBeayloluM y4dyeOHON uwactu. B nuunom gene
oOyuarolerocs, 3a4MciasieMoro B MOPsIIKE MEPEBO/IA, JOJKHBI XPaHUTHCS:

— 3asBJICHUE O NEPEBOJIE;

— cnpaBka 00 00y4eHHUHU WK O TIEpUOJIe 00ydeHUS;

— BBINIMCKA U3 IpHKa3a 00 OTYUCIIEHUH B CBS3H C IEPEBOOM;

— JIOKYMEHT O MpeIIecTBYIoneM 00pa3oBaHUM (OpPUTHHAJ YKA3aHHOTO JIOKyMEHTa WJIN
€ro KOs, 3aBEpPEeHHAsl B YCTAHOBICHHOM TOPSIKE);

— KONUs JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD;

— coryacue Ha 00pabOTKy MEPCOHATBHBIX TAaHHBIX;

— konuro CHUJIC;

— nmoroBop 00 oOpa3oBanuu (B cllydae IMepeBoja Ha OOy4YeHHE 3a CUeT CpPENCTB
(bU3HYECKUX UITH FOPUINIECKHIX JIHII);

— WHIUBUAYaTbHBIA y4eOHBIN IMIaH JUIs JTUKBUJAIMHA aKaJeMUYeCKON 3aJ0KEeHHOCTH
(pu HAJIMYKMK pa3HUIBI B 00pa30BaTENbHbBIX MPOTrpaMMax U (WIH) y4eOHbIX IJIaHaX);

— BBIIIMCKA U3 NIPHUKa3a O 3aUMCIICHNH;

— 4 ¢ororpadun pazmepom 3x4.

[lonnuHHMKN HEBOCTPEOOBaHHBIX JOKYMEHTOB 00 OOpa30BaHMU IIOCIIE HU3BATUS U3
JUYHBIX el epeaatoTcs B apxuB Kosuienka no onucu Juist XpaHEHUsI.

2.7. Ilpu BocctaHoBieHHH ObIBIIEro oOyuyaromerocss B Komiemk ero nuunoe neno (mpu
HaJIM4MK) U3bIMaeTcs u3 apxuBa Kosiemka 3aBemyrommm ydeOHOW dacth. B nwdnHoe nemo
BOCCTaHOBJICHHOT'0 00YYalOIIerocs BKIIaIbIBAIOTCA:

— 3asBJICHHE O BOCCTAHOBJICHUU; BBINMMCKA M3 MpPUKA3a O 3aYUCICHUU B TMOPSAKE
BOCCTAHOBJICHHSI; WHAMBUAYAIbHBIM y4eOHBIH TUTaH [N JIMKBUJAIIMHM  aKaJeMHUYECKOM
3aJI0JKEHHOCTH (TIpU HAJIMYMH TaKOBOHN);

— coryacue Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX;



— noroBop 00 oOpazoBaHHM (B cllydae BOCCTAHOBJICHHUS Ha OOyYECHHE 3a CUYET CPEJICTB
¢u3nUecKuX WIM IOpHUIMYECKUX Jui). IIpM  OTCYTCTBMM B apxXuBe JIMYHOTO Jena
BOCCTAHOBJICHHOTO OOydJaromierocs oHO ¢opMupyeTcss ¢ yderoMm TpeboBaHuii myHkTa 2.4.
Hacrosuiero Ionoxenus.

2.8. JIuunsie nena oOyyaromuxcs GOpMUPYIOTCS B Mankax - ckopocmuparessix. [lepBeim
JMCTOM JIMYHOTO JIeJia SABISETCS ONUCH BIOKEHHBIX B HETO IOKYMEHTOB.

2.9. JIoKyMeHThl M3 JHUYHBIX JeJ [OCTYHAaloUIMX, HE 3a4UCICHHBIX B YHUCIO
00y4aromuxcsi, BBIJAIOTCSA OTBETCTBEHHBIM CEKpETapeM MPHEMHON KOMHCCHUHU 1O TPeOOBAHUIO
JUI] HA OCHOBAaHUHU IMPENbSABICHHBIX PACIHUCOK O MpHeMe J0KyMeHTOB. HeBocTpebGoBaHHbBIE
JUYHBIE Jiefla MOCTYMAOUINX MEePeJaroTcs MO aKTy B Y4eOHYI0 4acTh M XPaHATCS 1O KOHIA
TEKyIIero yueGHoro roja, naiee pacopMHpOBBIBAIOTCS, KOIMUU JOKYMEHTOB YHHUYTOXKAIOTCS.
[lpr HaMU4YMKU OPUTHMHAIIOB TOKYMEHTOB OHU (DOPMHUPYIOTCS B €IMHOE JIeNI0 U NEepeaaloTcs B
apxuB 00pa30BaTeNIbHOI OpraHu3aluu 10 BOCTPEOOBaHUS.

3. BeieHne JIMYHBIX /1eJ1 00y4aIOUIUXCS B epHOJ 00y4eHHs

3.1. OOGs3aHHOCTM MO BEACHUIO JUYHBIX JeJ1 OOydarlolUXCsl BO3JIaraercs Ha
3aBeayroniero yueoHoi yactu Komnemxa.

3.2. B Teuenune oOy4yeHHs B TUYHBIE JieJa 00YJAIONIMXCS MOTYT BHOCUTBCS CIEAYIOLIUE
JOKYMEHTHI WM CBEICHUS:

— KON MOJIMca 003aTeIbHOTO MEUIIMHCKOTO CTPaXOBaHUS;

— KONHS CTPaXxOBOTO CBUJETEIHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBAHMS;

— KONHS CBUJETEIHCTBA O IOCTAHOBKE Ha YUeT (PM3UUECKOTO JIMIIAa B HAJIOTOBOM OPTaHE;

— KOIHUU JOKYMEHTa O KBaJu(uKauuu (eciau OO0y4yaroUIMiicsi caMOCTOSTEIBHO OCBOMII
nporpaMmy mHpodecCHOHAIBbHOTO O0y4YeHHs) Win 00 o0pa3oBaHMU U O KBanuduKauu (eciu
00y4aromuicss CaMOCTOSITEIbHO OCBOMJI HMHYIO TpOo(ecCHOHANBHYI0 00pa3oBaTelbHYIO
porpammy);

— 3asBJIEHHE O IepeBojie (IIPEeIOCTaBIsAeT OOYYAIOIIMICS, JKEIarolIuii MepeBecTUCh B
IpYTyl0o 00pa3oBaTeNbHYIO OpraHu3anuio, win oOydaromuiicas Komemka, kemaromui
NEPEBECTHUCH Ha JPYTYIO 00pa30BaTEIbHYIO IPOTPAMMY);

— 3asBieHHE OO0 OTYHMCIIEHWU B TMOpSAKE IMepeBojaa (MpeAocTaBiseT 00ydaromuiics,
KOTOpbIi oTumcnsercs u3 Komnemka B mopsake MepeBoja B JIpYrylo 00pa3oBaTelbHYIO
OpraHu3aIuIo);

— CcmpaBKa o mepeBojie (corjacue, KOTOpoe BhITAeTCs 00pa30BaTeIbHONW OpTraHU3aluei,
IpUHUMaROIEe 00y4aroerocs, OTYMCICHHOTO B MOPSAKE EPEBOAA);

— aTTecTallMOHHAasl BEIOMOCTb, IMOATBEPKIAIONIAs Mepe3ayeT U (UIH) MepeaTTecTaluio
TUCHUTUTMH B CIIydae 3auucClieHUs OOydaromierocs B TOpPSJAKE TepeBOJia, MHBIX CIydasX,
oTpeieNIeMBbIX JIOKAJIbHBIMU HOPMaTUBHBIMU akTamu Kostemxka;

— 3asBJICHME O BBIXOJIE€ U3 aKaJEMUYECKOIr0 OTIYCKA U BBIIMCKA U3 IPUKa3a O JIOMYCKE K
00pa3oBaTeTbHOMY MTPOIIECCY;

— BBINACKA U3 TIPUKA30B O 3a4YHCIICHUH, IEPEBO/IC, OTYUCICHNHN, BOCCTAHOBIICHHUH;

— BBINKACKH U3 TIPUKA30B O IPUMEHEHUH MEp ITUCIUILTMHAPHOTO B3BICKAHMS,

— KOIIMU CIPAaBOK 00 00yYEHUH MU O NIepHojie 00yUeHHUs, BbIAABAEMbIX IIPU JOCPOYHOM
NPEeKpaleHN 00pa30BaTeNbHBIX OTHOLIEHWM WM B MHBIX ciydasx (o TpeOoBaHHIO
oOyuJarorierocs);

— CTylneHYecKui ouneT (B ciaydae OTYUCICHUS 00yJaroierocs);

— 3ayeTHas KHWXKKa oOydamomerocs (IO  BbIaYM  JUIUIOMA O  CPeAHEM
npoeCCHOHATFHOM O0pa30BaHWM BBHIMYCKHUKY WJIM B CIlydae JTOCPOYHOTO OTYHCICHUS
oOyuatomerocst u3 Komnemxka);

— KONMs JUIUIOMa O CpeaHeM MNpodecCHOHATBbHOM OO0Opa30BaHHM, BBIJABAEMOTO I10
OKOHYaHUHU 00pa30BaTeIHHOMN MPOTPaMMBbI;

— OK3eMIUISIp PACIUCKU O MPUHSATUU OPUTHHANA JOKYMEHTa 00 00pa30BaHUH;

— TIPHKa3bl 0 TIEPEBOJIe 00YJAOIIETocs ¢ Kypca Ha Kypc;



— KOMUS CIIPaBKH YCIIEBaeMOCTH (IIPH BbIIAaUe €€ 10 3asABJICHUI0 00yJaroIIerocs);

— IPOTOKOJI aTTECTAllMM WM Iepe3adeTa isi oO0ydaroluxcs B YCKOPEHHbIE CPOKH (B
HEZIEJbHBIM CPOK C MOMEHTA MTOANNCAHUA);

— JIACT BHYTPEHHEHN ONKUCHU

MHBIE HEOOXOIMMBIE IOKYMEHTBI, COIIYTCTBYIOIINE 00yUaroIIerocs B npouecce 00y4eHus
B Komnemxe.

3.3. JIucThI B JINYHOM JieJI€ TOIIMBAIOTCS B XPOHOJIOTHYECKOH 1OCIIe0BATEIbHOCTH.

3.4. ITpu nepeBone obyyaromerocst Kosemka Ha qpyryro crieuagbHOCTh B IMYHOE JIENI0
BKJIQ/IBIBAETCS BBIITMCKA U3 MPUKA3a O IIEPEBO/IE.

3.5. Ilpu BoccraHoBieHNH oOydvaromerocs B Koiwiemk TpomoirkaeTcs BEACHHE €ro
JMYHOTO Jesa, ChOPMUPOBAHHOTO paHee.

3.6. IIpu oruncnenuu u3 Konenka B INYHOE AETI0 BKJIAIbIBAETCS:

— BHYTPEHHSS OIIUCh IOKYMEHTOB;

— BBIIIMCKA U3 IIpHKa3a 00 OTYUCIICHUN;

— KONMs JWIUIOMa O CpeaHeM Npo(ecCHOHANBHOM OO0pa3oBaHHUM, IOJYYCHHOM B
Kounemxe, 1 npuitoskeHust K HeMY (JUTsI OTYMCIICHHBIX B CBS3M C OKOHYaHUEM CPOKa O0y4YeHHs);

— Komusl chpaBKu 00 OOy4eHHMHM WM O Tepuoje OOydeHHs W KOMHs IOKyMEHTa 00
00pa30BaHUM, IPEICTABICHHOr0 00yyaromuMcsi Ha MOMeHT 3auncienus B Komiemxk (B cinydae,
€CJIU B JIeJIe XPaHWIICS MMOJJIUHHUK), ISl OTYMCICHHBIX JIUL[ 10 OKOHYaHUS CpOKa 00yUYeHUS;

— CTYyJEHYECKHU OMJIeT (B cllydyae OTUHCICHUS 00y4YaroIIerocs);

— 3aueTHas KHIKKa oOywaromierocss (40  BbIJAYM  JUINIOMA O  CPEAHEM
npoecCHOHAIBPHOM O00pa30BaHMM BBINYCKHUKY WJIM B Clydyae JOCPOYHOIO OTYUCIIEHUS
oOyuatomierocs u3 Komnemxka).

3.7. BHyTpeHHSs ONHUCh [JOKYMEHTOB, HUMEIOIIUXCS B JIMYHOM JeJie, COAEPKUT
CJIEIYIOIINE CBEJCHMS: PErUCTPALlMOHHBIN HOMED JIMYHOTO JIeja, IEPEUEHb:

HalMEHOBAHUs, PEKBU3UTHI (IIOPSAKOBbIE HOMEpa, AaThl) JOKYMEHTOB Jena, oOliee
KOJIMYECTBO JIMCTOB JIMYHOTO Jiea.

3.8. JloKyMeHTHI B Jielle paclojlaraloTcsi B XPOHOJOIMYECKOM MOpsAKe M0 Mepe HX
MOCTYIUICHUS.

4. XpaHeHHe JHYHBIX €] 00y4AIOLUXCH B IEPUO 00yUeHH s

4.1. B nepuon o0ydeHus JTUUHBIE Jiea 00y4aroIuXCsl XpaHsITCs B y4eOHOM 4acTH.

4.2. loctyn Kk paboTe ¢ JIMYHBIMH JesaMu ooydatonuxcs Koiemka nMeror:

- OTBETCTBEHHBIN CEKPETAPh IPUEMHON KOMHUCCHUH;

- 3aBeyIOLINI yueOHOH yacTu;

nupektop Komnemnxa;

YIIOJTHOMOYEHHBIE 3aMeCTUTENH tupekTopa Konemxka;

UHBbIE JOJDKHOCTHBIE JIMIIa HAa OCHOBAaHMU IHCbMEHHOIO pa3pelieHus IUPEKTopa
Konnemka nnu nuna, UM yIoJHOMOUYEHHOTO.

4.3. Joctyn o0y4aromuxcs ¥ UHBIX JOJKHOCTHBIX JIMIL O€3 pa3pelieHus pyKOBOIUTEIS
K JIMYHBIM JIeJIaM 3alpelicH.

4.4. Jluunbple nena oOydaromuxcsi, oT4yucieHHbIX U3 Komnemxka, xpaHarcs B yueOHOM
yactn Kosutemka He Ooniee Tpex MecsleB IOCIE OTYMCIIEHHS, MOCIE Yero CAAITCA B apXUB
Konnemxa B ycTaHOBIEHHOM HOPSIKE.

4.5. B ciyuae yTpaThl MJIM TMOPYM JIMYHOTO Jiea O0YydYaromerocss mo KakUM-Iu0o
PUYMHAM 3aBEYIOIIKUM y4eOHOM YacTH B MPUCYTCTBUU KOMHUCCHH, CO3/JaBa€MOM U3 YMCIIa JIULI,
UMEIOIUX JJOCTYH K paboTe ¢ JIMYHBIMH JIeJIaMU COTJIaCHO MYHKTY 4.2. HacTosmiero [lonoxenus,
COCTaBJIsieTCsl aKT 00 yTepe Wiu mopue JudHoro aena. Jlanee popmupyercs HoBoe TUUHOE JEJI0
o0yyaroIerocsi cormacHo TpeboBaHusIM nyHKTa 2.4. Hactosero [lonoxenus.

4.6. Ilpu otumcnennu obOydvaromierocs n3 Komnemka mbo B ciiydae TOCTYIICHUS HA
UHYI0 00pa30BaTENIbHYI0 MPOTrpaMMy M3 JIMYHOTO Jeja BBLAAETCS OpPUTHMHAI JJOKyMEHTa 00
o0pa3oBaHNM, MPEJOCTABICHHOIO Ha MOMEHT 3adHciieHusl (B ciy4ae, €clid B JieJe XpaHWJICS



NONJMHHKK). B ciydae BblJaud W3 JIMYHOTO Jieja OOYy4Yaromerocss OpPUTHHAIIOB WHBIX
JIOKYMEHTOB OHU BBIJIAIOTCS TI0 ONKCH, BKJIAABIBAEMON B J1€710 U OPOPMIICHHBIN 00XOTHOM JIUCT.
[Ipu 5TOM B TMYHOM JieJie OCTAIOTCS KOMMHU BbIJIaBaEMbIX JOKYMEHTOB, 3aBepeHHbIX Kosuiemkem
CaMOCTOSTEINILHO.

5. Ilopsinok mepeaaum JUYHbIX Jej1 o0ydaomuxcs B apxuB Kosuieaxa

5.1. JInunele nena BBITYCKHUKOB, a TaKkKe OOydyaroMIMXCsl, OTYMCIEHHBIX n3 Kosemxka
[0 pa3jMyYHbIM OCHOBAaHUSM, NEpenaroTcs Ha xpaHneHue B apxuB Komnemka. [lepenaua nuyHbIxX
JIeJl B apXUB OCYUIECTBIIETCS 3aBEAYIOIIMM Y4€OHON 4YacTH MO aKTy HE MO3JHEE OKOHYaHUs
TEKYIIEr0 KaJIEHJApPHOTO TojJia, B KOTOPOM COCTOSUICSI BBIIYCK OOydYaroIuxcsi, JUOO Tpex
MECSIIeB TOCE M3JaHHUsA NpPUKa3a O JOCPOUYHOM IMPEKpAIIeHUH 0Opa3oBaTENbHBIX OTHOLICHUH
(Tomyckaercs mpU HEOOXOJUMOCTH YCTAaHABIMBAaTh HMHBIE CPOKU MepeJadyd JHYHBIX Jel B
apxuB).

5.2. OpuruHaibsl JOKyMEHTOB (aTTecTaTr U JAp.) BBIAAIOTCS HA PYKH OTUMCICHHBIM JIUIIAM
II0J1 PACIIHCKY.

5.3. CryneH4eckuid OMJIET, CJTaBaeMbIi BBITYCKHHKOM, W3BIMACTCA M3 JIMYHOTO Jena 0
nepeauy €ro B apXuB U YHUUTOXKAETCS 110 aKTy HE TI03/1HEE OIHOTO Mecsilia ¢ MOMEHTA CAauu.

5.4. Ilepen cnaueit MTMYHBIX J1e1 0OYYAIOIIMXCS B apXHB 3aBEAYIONMIMN y4eOHON YacThIO
IIPOBEPSIET HAJIMYKME BCEX HEOOXOIMMBIX JOKYMEHTOB. B coctaB nmuuHOro fena odyvaromerocs B
0053aTeNTEHOM TMOPSIIKE JTOJKHBI BXOUTh:

— OIUCH BIOKEHHBIX TOKYMEHTOB;

— 3asBieHue o npueme B Komnemxk;

— KOIHUS JOKYMEHTA, YAOCTOBEPSIOIIEro JUUYHOCTb, IPaX/IaHCTBO;

— KOIHA JUIIOMA O CpeHeM MpodeccCHOHATBLHOM 00Pa30BaHUU U €T0 MPUIIOKEHHUS;

— 3aueTHas KHUXKa 00y4arolerocs;

— BBIIIUCKHU U3 MIPUKA30B O 3aYUCIICHUH U OTYUCIICHUH.

Taxxke B cocTaB JHMYHOTO Je€fa, MEPeAaBaeéMOro B apXHWB, MOTYT BXOJUTHb JOKYMEHTHI
o0yyJaromerocs, BKJIaJIbIBaEMbIC B CIIy4asiX, IPEAyCMOTPEHHBIX NyHKTamu 2.4., 2.5., 2.6., 2.7.,
3.2., 4.6. Hacrosmiero Ilonoxenus.

5.5. Jluunbple nena CHIMBAIOTCS HUTKAMU B JIBAa MPOKOJA, JOMYCKAETCs CKPEIICHUE
JUCTOB B Tamke co ckopocuimBaTesneM. OO0JI0KKa JHMYHOTO Jenaa OOydarolerocsi COJIEp>KUT
CIEYIONIYI0 HH(GOPMAIIHIO:

— TMOJHOE€ HAaMMEHOBAaHUE Y4eOHOTO 3aBe/eHMsI; HAMMEHOBaHHE CIIEUMAIbHOCTH, (hopma
oOy4deHus;

— TIpU U3MEHEHUH QopMbI 00yUeHHs NMpexXHAS GpopMa cTaBUTCSA B CKOOKHU, HOBast (hopma
00y4eHHs JOMUCHIBAETCS Ha OOI0XKKE;

— (amunuro, UM, 0T4ECTBO (pPa300pUUBO), PU CMEHE (PAMUITUU MPEKHSAS 3aKII0YaeTCs
B CKOOKU, HOBasl (haMuUJIHsI IUILETCS PATIOM; -

— JIaTy HavaJjia KOMIUIEKTOBAHUS JIMYHOTO JieNa (AaTa mprKa3a o0 3a4UCICHHHN);

— JIaTy OKOHYAHUS KOMIUIEKTOBAHUS JIMYHOTO JieNa (AaTa mprkaza 00 OTYUCIICHUN).

5.6. Jluunbple nena OOy4aroIMXCs, OTYHUCICHHBIX B CBSA3M C OKOHYAHHWEM OCBOCHUS
oOpa3oBatenbHOl Tporpammbl  Komemxa, xpaHsTcs B apxuBe 75 ner. Jluunele pgena
00yJarOIINXCsl, OTYNCIICHHBIX 110 HHBIM OOCTOSATENbCTBAM: ¢ 1 Kypca — XpaHsaTcs S5 jet; co 2-3
KypcoB — 157eT.

5.7. llocme 3aBeplIeHMS KOMIUIEKTOBAHMS JIMYHOIO JieJa K HEMY IOJIIMBAETCS
3aBEpUTENBbHBIA JIMCT C 3anuchlo: «B  maHHOM Jfiene  nOpomMTO U IPOHYMEPOBAHO

(undpoil U MPOMUCKHIO) JIUCTOB.

Jata « ». 20 .T.

JIoIKHOCTB [Tonnuce / PacimmdpoBka noanucu.

5.8. Ilpu cnave B apXuB JTUYHOE J€I0 MOTy4YaeT UACHTU(PHUKAIIMOHHBIN HOMED.




6. 3akIH0YUTETbHbIE MOJIO0KEHHS

6.1. Hacrosmee IlonokeHue BCTYNMaeT B IOPUAUYECKYIO CHIYy C MOMEHTa €ro
YTBEpKJIeHUs puka3zoM aupekropa Komnemxka.

6.2. B cnyuasx, He mperycMOTpeHHbIX HactosumMm [lonoxeHueMm, aIMUHUCTpaLUS U
noJbkHOCTHBIE nuia Kostemka B Borpocax GOpMUPOBAHUS, BEICHUS M XPAHCHUS JTUYHBIX JEIT
obyuaromuxcst Koempka pyKOBOJCTBYIOTCS 3aKOHOAATENbCTBOM Poccuiickoit deaepannw,
YcTaBoM M MHBIMU HOPMAaTUBHBIMH JIokyMeHTaMu Konemxka.

6.3. lononHenus u u3MeHeHus B HacToswlee [lonoxeHne BBOAATCS IPUKA30M TUPEKTOpa
Komnemxa.

6.4. Hactosimiee [TonokeHnue nocie BCTYIJICHUS B FOPUIUYECKYIO CUITY JE€HCTBYET J0 €ro
OTMEHBI WK pUHATHUS HOBOTO [lonoxkenus mo npukazy nupexkropa Komtemxa.
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